How to Change Taxes

Step-by-step guide

1. Go to Setup > Tax & Currency > Tax.

ACE Retail 3000 ACE Pro/Premium

Version Version
@ A0 Rlenail 3000 - DEMD KITCHEN STORE D ACE Reta 3000 - DEMO_IEWELAY STORE
Help #wthonmzation  Oui (Help | Authedization  Quat
e ¢ & ch 0
Setup

Operations  Defaults Sebug _meﬂm_ns Defzults

-

2. Select the Tax Type that you would like to edit by clicking on it once. (For example: GST, PST, etc.).

Taxes Setup

Short Name |Tax Type Name | No Ttem Exception No Dept Exception | No Customer Exception
. |GST Goods and Service Tax O O O
| |HSR HST Refundable O O O
| |psT O O O
O O O

3. Under the Sales Tax section of the screen, adjust the Rate %.
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4. Next, under the Purchase Tax section of the screen, adjust the Rate %.

Purchase Tax
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Refundable Tax is not Included in Cost of Inventory (Posted Seperately to your Accounting System)

5. Click on Save and then Quit to exit that Tax Default Setting screen. Your tax has now been changed.
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